STEP BY STEP GUIDE TO ORGANISING YOUR COURSE AT WHITE HALL













Step 1





Sign and return contract with 5% Booking Fee





Step 2





3 months before course date - Send 25% Deposit to White Hall 





We will send a ‘Draft programme’ with receipt








Download:





Course Planning Form


Group Entry Form


Information for Course Members


Consent Form


Dormitory Plan (Groups of 50+ only)





Step 3





One month prior to course - Complete and send to White Hall:


			


Course Planning Form


Group Entry Form


Consent Forms


Dormitory Plan (For groups of 50+ only)


























Step 4





Approximately 3 weeks before course - Course Coordinator contacts to finalise arrangements








YOUR COURSE








Step 5





Complete and return ‘Course Evaluation Form’ 








